RIHousing — Leasing Specialist

RIHousing is committed to creating a diverse environment and is proud to be an equal
opportunity employer. All qualified applicants will receive consideration for employment
without regard to race, color, religion, gender, gender identity or expression, sexual orientation,
national origin, genetics, disability, age, or veteran status.

What it’s all about:

This position is responsible for assisting the Leased Housing and Rental Service’s Division in
its functions to ensure timely deployment of the Division’s resources through the Housing
Choice Voucher Program and the RIHousing Rental Assistance Program.

What you’ll do on a daily basis:

You will assist the Housing Stabilization Coordinator and the Housing Choice VVoucher
Program staff with the day-to-day functions to ensure an expeditious and efficient lease- up
process for both voucher holders and landlords.

You will be required to spend significant time in the community conducting targeted landlord
recruitment, education, and outreach; cultivate on-going landlord relationships; conduct
Housing Quality Standards (HQS) Inspections; and deliver briefings for new voucher
holders.

You will respond to requests for HQS inspections and conduct them expeditiously. This
process includes timely communication and follow-up with the landlord, tenant and program
representative.

You will be responsible for cultivating relationships with landlords to improve the utilization
of mainstream housing assistance resources. You will conduct outreach to landlords and
other real estate/rental agents to provide education regarding the RIHousing Rental
Assistance Program and the Housing Choice Voucher Program. This includes hosting
informational sessions at RIHousing and in the community and maintaining landlord
information in the housingsearchri.com database.

Perform briefings for prospective voucher holders at RIHousing and in the community.

You will also provide administrative support and coordinate with partnering social service
agencies to help formerly homeless households access RIHousing mainstream rental
assistance resources.

What you’ll bring to the team:

The ability to conduct state-wide, targeted landlord outreach, education, recruitment
Perform Housing Quality Standards inspections

You will conduct briefings for Housing Choice VVoucher Program applicants
Participate in training courses to stay abreast of changes in federal and state laws and
regulations

Perform special projects and assignments as needed

What you’ll need to succeed:



Two years real estate or property management experience

Strong organizational, problem solving and computer skills

Good verbal and written communications skills

Associates degree or equivalent work experience required

Use of personal vehicle, valid driver’s license, and proof of insurance is required

Why RIHousing

Competitive salary

Parking Stipend

Medical/Dental/Vision/Life Insurance

Paid Time Off

Retirement Options

Education Reimbursement

Onsite Fitness Classes

Volunteer Days

Winner of “Best Places to Work™ 2016, 2018, 2019
Worksite Health Award 2013-2019

RI1Housing strives to ensure that all people who live or work in Rhode Island can afford a
healthy, attractive home that meets their needs. A good home provides the foundation upon
which individuals and families thrive, children learn and grow, and communities prosper.

To achieve our mission, we;

e Offer fair, affordable and innovative lending programs.

e Provide housing-related education to consumers and others.

e Promote and finance sensible development that builds healthy, vibrant communities.
e Provide housing grants and subsidies to Rhode Islanders with the greatest need.

e Team up with partners to improve everything we do.

RIHousing uses its resources to provide low-interest loans, grants, education and assistance to
help Rhode Islanders find, rent, buy, build, and keep a good home. Created by the General
Assembly in 1973, RIHousing is a privately funded public purpose corporation. RIHousing
requires its employees to be highly motivated and knowledgeable, have a sound understanding of
the changing needs of Rhode Island's housing market, be willing to work within and toward a
smoothly integrated operation, demonstrate a commitment to serve the people of Rhode Island,
especially those with low and moderate incomes in need of safe and affordable homes, and
possess a high level of integrity and deep respect for all Rhode Islanders, including customers,
partners and fellow employees.



