
 

COMPLIANCE MANAGER 

JOB ID - 8324 
JOB LOCATION – US-REMOTE  

 
Related Management has a rare opportunity for a hard-working, dynamic Compliance 
Manager within our Affordable Housing portfolio. The ideal candidate would be a detail 
oriented individual accustomed to working on a deadline driven schedule. This positon 
will work remote and report to the Director of Compliance. This person must have the 
ability to function autonomously while also working in conjunction with coworkers 
located in other areas of the country.  

 Monitoring and implementing changes in HUD and LITHC regulations and 
requirements 

 Maintaining proper maintenance of tenant files and computer records to ensure 
accuracy according to HUD and LIHTC regulations 

 Determining financial eligibility for all new admissions into the affordable program 

 Processing new applicants 

 Monitoring of waitlists, and EIV master binders for compliance with federal 
regulations and requirements 

 Assist and review all 8823’s corrections and correspondence 

 Monitoring of re-certification notification letters in compliance with HUD and 
LIHTC regulations 

 Perform training programs to educate and inform the site teams of requirements 
and responsibilities 

 Remain familiar with current U.S. Department of Housing and Urban 
Development ever changing Federal Regulations as they relate to Affordable 
Housing programs 

Benefits: 

 Comprehensive Medical, Dental, Vision, Life, Disability & Flexible Spending 
Accounts 

 Paid Time Off & holidays 
 401(K)  
 Tuition reimbursement  
 Robust modern fertility program 
 Incentive bonus program 
 Commuter benefits  
 Employee Assistance Program & more! 

Qualifications: 

 3-5 years’ experience with Project Based Section 8 HUD, LIHTC and other 
affordable housing program compliance 



 Knowledge of HUD 4350.3, EIV, Reasonable Accommodation Requests, LIHTC 
income limits and rent calculations, Fair Housing, Real Estate Licensing 

 A deep sense of community awareness and a determination to make 
improvements 

 Proven ability to build trust with members of a community with different 
backgrounds, motivations, and concerns in order to obtain information and solve 
problems 

 COS certification minimum required, HCCP preferred 

 Must be within the Eastern Time Zone 

 Some travel to sites may be required 

 

Related Management Company (RMC) is the owner and operator of a premier portfolio 
of assets valued at over $60 billion. Our operating portfolio consists of a diversified mix 
of properties including luxury rental buildings, retail and commercial space, luxury 
condominium residences, affordable, and workforce housing located throughout the 
United States. 

As the owner and developer for the majority of the RMC portfolio, we have ensured that 
our buildings are the best assets in their respective submarkets. We provide a diligently 
maintained property management platform with dedicated professionals who 
consistently exceeds our residents’ and commercial tenants’ expectations.  Our 
dedication to providing the highest and most personalized level of service is one of the 
hallmarks of the company and a key differentiator in the market. For more please visit 
www.Related.com . 

Learn more about Related's innovative culture: https://vimeo.com/434468879  

 Related is an Equal Opportunity Employer 

For information about how we use your personal information, including information submitted for 
career opportunities, please review our Privacy Policy at https://www.related.com/privacy-policy.  

 

 

Apply Directly: https://www.related.jobs/Jobs/Details?jobId=8324  

OR Send Resumes to: KBeck@Related.com    
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